
PLEASE CHECK ONE:

ISSUE PURCHASE ORDER

EMPLOYEE/STUDENT ATHLETE REIMBURSEMENT REQUEST (Invoice(s) MUST be attached ) 
AUTHORIZATION TO PAY ATTACHED INVOICE TO VENDOR 
PROCUREMENT CARD   
PER DIEM CARD LOAD REQUEST

VENDOR NAME & ADDRESS: (OR EMPLOYEE NAME FOR REIMBURSEMENT )

1) 2) 3)

QUANTITY UNIT PRICE

REQUESTED BY: APPROVED BY:

COMMENTS:

Revised July 2022

Requester

Compliance

Supervisor

SUBTOTAL: 

SALES TAX (7%): 

ESTIMATED TOTAL:

ITEM DESCRIPTION(S) TOTAL COST

PLEASE ATTACH DOCUMENTATION FOR ALL BIDS SECURED AND DETAILED SPECS.

CLEMSON UNIVERSITY ATHLETIC DEPARTMENT 
Purchase Requisition

DEPARTMENT(S):

ACCOUNT:

PROJECT:

PURPOSE & LOCATION OF USE:

FOR COMPLIANCE APPROVAL (STUDENT ATHLETE RELATED PURCHASES) 

APPROVED BY COMPLIANCE STAFF:

FREIGHT/SHIPPING:


	Blank Page

	1: Off
	2: Off
	3: Off
	4: Off
	5: Off
	Vendor1A: 
	Vendor1B: 
	Vendor1C: 
	Vendor1D: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text35: 
	Text41: 
	Text42: 
	Text40: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Tax: 0.00
	Shipping: 
	Total: 0.00
	Dept: 
	Dept 2: 
	Acct: 
	Proj: 
	Purpose: 
	Comment1: 
	Comment2: 
	Subtotal: 0
	Supervisor Signature_es_:signer1:signature: 
	Compliance Signature_es_:signer2:signature: 


